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2.2 How to Perform Name Search for a New Incorporation 
 

1. Upon logging in into the system, you will be directed to the Customer Portal homepage. 
 

 

                  
 
 

2. Click on the ‘Application for reservation of name-optional’ menu. 

 
3. You will be directed to the Name Search page. In the Name Search page, enter the 

company name you intend to search in the ‘Proposed Company Name’ field. 

You need to enter the proposed company name without the ‘Sdn. Bhd.’, Sendirian 

Berhad, Berhad, suffixes. 
 

 

 
 

The ‘Purpose’, ‘Type’, and ‘Company Subtype’ has been defaulted to ‘N-New 

Incorporation’, ‘S-Limited By Shares’, and ‘Sdn Bhd’ respectively. You can change them 

according to the purpose of your new incorporation. 
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Company Type Available Company Subtype 

Limited by Shares • Sdn.Bhd 

• Berhad 

Limited by Guarantee • Omission of Berhad 

• Berhad 

Unlimited • Sendirian 

 

4. From the ‘Type’ drop down list, you may select any from below according to the company 

type you intend to perform a new incorporation for : 

 

5. From the ‘Company SubType’ drop down list, you may select any based on the company 

type you intend to perform a new incorporation. 
 

 
 

6. Then, you may click the   button. If the name proposed is allowed to be submitted, you 
may click the ‘Submit’ button. 
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“MESINIAGA” and return result on availability will be based on “MESINIAGA”. 

A. Consolidated Single Letters 
❖ Any single letters requested as a proposed name will be consolidated into one 

term to per- form a search in the database. For example: “M E S I N I A G A” 

will be considered as “MESINIAGA” and return result on availability will be 

based on “MESINIAGA”. 

Below are the scenarios you might encounter during name search 
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B. Map Synonym 

❖ The proposed name with a synonym to another existing name is not allowed. For example: 

Building, Constructing, Renovation is equivalent to the word Development. 

❖ Name reservation will be allowed for similar names only with the consent letter from the 

existing name party. 

C. Stem Words 

❖ The proposed name will stem words to their root word. For example: trader, trading, 

trades is equivalent to the word trade. 

D. Allowed Symbols 

❖ The allowed symbols in the proposed name are: 

  

Symbol 
 

Details 
 

& And 
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. 
 

Full Stop 

 

 

- 
 

Hyphen 

 

() 
 

Brackets 

 

‘ 
 

Apostrophe 

 
❖ Any other symbol will be prompt with message prompt and not able toproceed. 

E. States Names 

❖ For names that contain names of states at the beginning of the proposed name, the system 

must prompt to upload letter of Authorization from the Federal State government. 

F. Standalone Country & States Name 
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❖ For names that contain only country & state name as a standalone character, system will 

not allow submission. 

G. State Name at the back of name (for Sarawak & Melaka) 

❖ For names that contain state name at the back of name for Sarawak & Melaka, system 

must prompt user to insert brackets. 

H. State of Johor 
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❖ Name of state of Johor in the propose name, the system must prompt to upload letter of 

Authorization from Johor state. But system must allow the name can be submitted without 

attachment. 

I. Offensive Words 

❖ Name that contains offensive word(s) in the proposed name shall not be allowed to pro- 

ceed with Name Reservation. For example: Stupid, Bodoh, Babi, etc. 

J. Controlled Words 

❖ For name that contains control word in the proposed name, the system shall prompt to up- 

load letter of Authorization/Consent letter. However, the user is allowed to perform sub- 

mission without attachment and the SSM officer will make the decision of approval, reject, 

and query in need. 
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K. Plural Words 

❖ Plural word shall be considered as an exact match and system shall not allow toproceed 

for submission. For example: ABC Book Sdn Bhd is exact match to ABC Books SdnBhd. 

L. Existing Names 

❖ If the proposed name has been registered, the system should prompt message to user and 

propose to try another name. 

M. Reserved Names 

❖ If the proposed name has been reserved, the system should prompt message to user and 

propose to try another name. However the final result will be determined by the SSM 

officer fi 

 

 

 

 



MyCoID 2016 User Manual Page 50 
 

 

N. Gazette Words 

❖ The use of gazette words is not allowed for direct registration, but only allowed for reser- 

vation. The system must prompt if the proposed name contains gazette word. 

O. Available Proposed Name 

❖ If the proposed name is available, the system shall prompt message to user to proceed 

with Name Reservation. 

P. Direct Translation 

❖ The search engine will perform a direct translation for words from Bahasa Malaysia to Eng- 

lish and vice versa. 

For example: If the proposed name is Merah Biru Sdn Bhd, and there is an existing name 

Red Blue Sdn Bhd, then system shall treat this proposed name as an exact match. 

Q. Controlled Word Mapped to Agencies 

❖ For name that contains control word in the proposed name, the system shall prompt to up- 

load letter of Authorization/Consent letter. However, the user is allowed to perform sub- 

mission without attachment and the SSM officer will make the decision of approval, reject, 

and query in need. 
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