5 Appoint Professional Company

Secretary

5.1 How To Do Appointment of First Company Secretary

Once company has been successfully incorporated, Director of the company must do

appointment of first company secretary.

1.  Login to the MyColD 2016 with valid Username and Password then click Sign inbutton.

2.  Atthe homepage, click 5 Appoint Professional Company Secretary.

o Direct Incorporation e Application for reservation of name - optional
This is where you can begin your company’s journey by This is where you can reserve your company's new name. Book now
incorporating your proposed name. before its too late:
o Application for extension of name reservation period o Incorporation of reserved name
This s where you can extend your reservation period for your This is where you can begin your company's journey by using your
company name reserved name to incorporate it
e Appoint Professional Company Secretary e Lodgement Of Constitution
Appointment of First Company Secrefary Lodgement OF Constitution
Fee for e-Stamping RM 200 {Stamp Act 1948)

3. Inthis Company Listing, you will see list of companies that you have incorporated.

Company Listing

= Company Mams £ Cmmpang Reglstration Moo 2 Inooesoraibn Date = Pusess of Appiostion * Compsny Type = Gtalus
AMHT CCTTOMNCEF 200, EHD, TIS1C40% il ek iy Fi - NEW 'NTIRPORATION 5-UMITED BY ZHARES  AFPRINED
Akdti 1 COTS F3H: BHE. FIR2T0E T 24072007 M - HEW HCORFCRATION 5 L'MITED BY THAREE  AFFRIYED A 19 CORED

N/

4. At this moment, | will create Appointment of First COSEC for AMN1 COTTONOFF SDN.
BHD. Click on the Appoint 15t COSEC button to proceed.

5. It will direct you to the Appointment of First Company Secretary page. Click Add button
under Application Details to proceed.
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APPOINTMENT OF FIRST COMPANY SECRETARY

Appointment Status | NEW APPOINTMENT |

Application Details

ANMMNT COTTONOFF SC

Company Name

IM. BHD. |

Company Registration No | 1181645

| Add | Delete

i

Lointment Date Professional Type Full Name Identification Number

Date of Incorporation

There are currently no records

6. Inthe next screen, you must first search for COSEC. Please key in COSEC identification
number in the provided field then hit Check button.

APPOINTMENT OF FIRST COMPANY SECRETARY >

Search By Identification Number | 700731125374

7. If Identification Number is valid, then it will show the details of the COSEC. You are
required to key in Appointment Date by clicking Calendar button.

@ Appointment Date can not be future date than submission date
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Malaysia Corporate Identity

APPOINTMENT OF FIRST COMPANY SECRETARY >

05/03/2019

Date of Incorparation

* Appointment Date '

MALAYSIAN INSTITUTE OF CHARTERED SECRETARIES AND
Professional Type | ADMINISTRATOF

YAP KAl WENG

Full Name

511117105055

Identification Number

711111951
Birth Date
Gender
CHINESE
Race
MALAYSIA
Nationality

MALE ‘
MAICSARETESS ‘

License No / Prescribed Body
Membership No

MG & BILIK TERKUKUR 1,
* Residential Address

TAMAN CHERAS INDAH,

MALAYSIA # W

* Country
SELANGOR x v

* State
AMPANG x ¥

* City

68000 x|
* Postcode

8. Next, hit Save button at the bottom to save the information.

9.  After saved, it will direct you to this page. At this point, if you wish to add morecosec,
please repeat step no. 7 until step No. 9.

10. If you need to delete registered COSEC, please tick on the checkbox for deleting thenhit
Delete button.

Application Details

511117105055 Malaysian Instiuts of Chartersd Sscratanies and Adminisiraiors (MAICSA! Apgaint this s fodger AP KAIWENG 2052021

[CIEXTENSION OF TIME

Declaration
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11. If you wish to proceed, please tick the checkbox to confirm that the facts andinformation
stated in this document are true.

Declaration

[ HEREBY CONFIRM THAT THE COMPANY SECRETARY HAS CONSENTED IN WRITING TO BE APPOINTED AS A SECRETARY.

iFIRM THAT THE FACTS AND INFORMATION STATED IN THIS DOCUMENT ARE TRUE AND TO THE BEST OF MY KNOWLEDGE.

M‘:"CDID201 6 EA inbox B35 myAccount & MyProie

Malaysia Corporate Identity

APPOINTMENT OF FIRST COMPANY SECRETARY

NEW APPOINTMENT ‘
Agpointment Status

Application Details

ZIRATEST 1 SDN. BHD ‘
Company Name

‘Company No
26/04/2020 ‘
Date of
Identification Number Professional Type Full Name Appointment Date
a 511117105055 Malaysian Institute of Chartered Secretaries and Administrators (MAICSA} Appoint this as lodger YAP KAl WENG 28/Sep/2021
\:\ EXTENSION OF TIME
Declaration

(]I HEREBY CONFIRM THAT THE COMPANY SECRETARY HAS CONSENTED IN WRITING TO BE APPOINTED AS A SECRETARY.
(11 CONFIRM THAT THE FACTS AND INFORMATION STATED IN THIS DOCUMENT ARE TRUE AND TO THE BEST OF MY KNOWLEDGE.

Attention

Act 2016 to make or authorize the making

conviction, to imprison: eeding RM3 milion o to both

Click hefe to view our Standard Terms and Conditions

Lodger Information

FRO!

NALUSER
Lodger Type

YAP KA WENG

Name

511117105055

Number

NO 9 BILIK
SELANGO

UKUR 1, TAMAN CHERAS INDAH, AMPANG 62000
Address S

Contact No

Email

MALAYSIAN
ADMINISTRATOT

CRETARIES AND
Professional Body

01033410542 ‘

12. Then hit Preview & Submit button at the bottom to view application and submit.

APPOINTMENT OF FIRST COMPANY SECRETARY (Preview)

Name YAP KATWENG i
Appointment Date 05/10/2021
Cosec Type Malaysian Institute of Chartered Secretaries and Administrators (MAICSA)
Identification Number 511117105055
License No / Prescribed 1
Body Membership No MAICSA987654

5 . NO 9 BILIK TERKUKUR 1.
Residential Address TAMAN CHERAS INDAH.
Postcode 68000
City AMPANG
State SELANGOR

e




13. Once you clicked Submit, you will see screen as below.

Thank you! Your info is successfully saved

We have received your request.




5.2 How to Know when My Appointed Company Secretaryhas
been Approved?

1. You will received an email notification when your application has been approved.

2.  Please check registered email mailbox.
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5.3 How My Appointed Company Secretary Knows when
Appointed as Lodger?

1. Appointed Company Secretary will receive an email notification when they have been
appointed by a company.

2. Before Company Secretary can be appointed, they must register with MyColD2016.
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